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The etiquette of using Google Classroom



GETTING READY TO LEARN ON
GOOGLE CLASSROOM

« Make sure you have joined all your teachers’
google classrooms

* Watch these videos to ensure you understand
now to use google classroom from home.

 https://lyoutu.be/NVZE3qXrvBfl
o https://youtu.be/BUrOntmb8XA

« Ask your teacher or LSA to help if you have had
problems signing in
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LEARNING ON GOOGLE CLASSROOM

* Your teachers will provide lessons in your subject
specific classroom page. Make sure you have joined all
classes.

 The work will be found under the ‘Classwork’ tab.

* These lessons may take the form of PowerPoints,
booklets or explain everything screencasts

* The teacher will give instructions on how to complete the
task

* You will need to review your lesson several times
before completing a task set.

* You will need to upload your work on the due date —
don’t forget to click ‘hand-in’! SPERRIN
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COMPLETING TASKS

« Teachers will set assignments and a due date

« All pupils are expected to engage fully with online
learning

* Follow up calls home will be made to those who may choose
not to engage

« Teachers will put instructions with the assignment and may
put class messages on the stream

» Pupils can use the private post facility to message their
teacher about issues relating to learning.

* Pupils must not use the stream to contact their teacher
as it is not a private area.

« Communications with other students should not take place
on the stream area.
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GOOGLE CLASSROOM RULES

* Pupils must conduct all engagement using the remote learning
platform in a highly respectful manner and ensure that
communications with teachers and peers are appropriately formal (In
line with normal whole school behavioural expectations).

* Pupils must only engage with their teacher during normal
working hours.

« Pupils should not send messages or upload work outside these hours
and expect teachers to see their work or respond.

« If you are alerted about work posted after normal working hours,
there is no need to address it or worry until the next day.

« Pupils should understand that teachers may not see all private
messages unless they are there when the work is due for
submission. Remember they are dealing with hundreds of pupils!

« Work submitted after the due date may not be immediately seen by
the teacher.

« Pupils should only use their C2k account to engage with Google
classroom

SPERRIN

INTEGRATED COLLEGE
MAGHERAFELT




WHAT TO DO IF YOU HAVE DIFFICULTIES
WITH GOOGLE CLASSROOM?

If a pupil encounters a problem with Google Classroom when the school is
open, they should:

« Check the online learning section of the school website for support.
http://www.sperrincollege.com/online-learning.html

» Consult the teacher who owns and manages the Google Classroom so they can
work to resolve the issue.

* |f the teacher is unable to resolve the issue, the details will be forwarded to a
member of technical support staff.

» The technical support staff will respond to the teacher who will relay the relevant
information to the pupil.

If a pupil encounters a technical issue when the school is closed, they should:

« Check the technical support section of the school website that includes solutions
to common problems.

« Complete a technical support form and a member of staff will contact you as soon
as possible (usually within 48hrs).
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GOOGLE MEETS

 Google Meets will be used to ‘Check-In’ with pupils at 9:00 each morning. This
will have a pastoral focus and will help ensure a good start to the school day for
each pupil.

« Some teachers in senior classes may use Google Meets to engage with pupils
in a live lesson - but only where equality of access is possible.

Pupils must adhere to the standards outlined:
 Engage fully in the learning process.
« Use a suitably quiet place, free from interruption and background noise.

» Pupils must not take photos, screenshots or recordings of their peers or teachers
during any teaching session.

« Wear appropriate clothing suitable for a learning environment

» Pupils should ensure their own privacy is maintained and be aware of what may
be visible to others in the background (Private bedrooms/Wall posters etc.)

* Maintain respectful and appropriately formal conduct in line with normal
classroom expectations.
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